DECEMBER 2025

SUNDAY SCHOOL
CLASS FELLOWSHIP GUIDE

The Christmas season brings a surge of activity to our campus! From our regular weekly
activities to special Christmas celebrations, plus all the behind-the-scenes set-up and
rehearsals that make our celebrations shine, there are many opportunities for our
members, guests, and community to participate and get involved!

This year six dates have been set aside for adult Sunday School class parties. If you are
planning to have a class fellowship on-campus during December, please review the
information below and then submit your request using the online form. Staff will
confirm the details with each class after the online form has been completed.

STEP 1: REQUEST ROOM

STAFF: Email fellowship guide to classes on Thursday, August 14.
CLASS: By Friday, October 10, submit room request using the online
form [LINK].

STEP 2: CONFIRM ROOM & FINALIZE DETAILS

STAFF: Review room request details from the online form. Contact class to
confirm details. Provide updates on room assignments and other
event details.

CLASS: Confirm the approved date, time, location, and other event details.

STEP 3: HOST EVENT

STAFF: Will have the room set-up.

CLASS: Enjoy your class fellowship!


https://forms.office.com/r/4ksivcv5i3

DATES - TIMES

Six dates have been set aside for adult Sunday School classes to reserve space on-campus
during December.

The hours listed are the times the room and garage will be available to your class. Please
note, the closing time is the time you are to be out of the buildings, including the garage;
this is not the time fellowships should end. Please schedule your fellowship to allow for
clean-up and exiting the buildings and garage before the listed closing time.

Friday, December5
6:00-9:00 pm

Monday, December 8
6:00-9:00 pm

Saturday, December 13*
3:30-6:30 pm

Thursday, December 18
6:00-9:00 pm

Friday, December 19
6:00-9:00 pm

Saturday, December 20*
11:00 am -2:00 pm

*Please note: December 13 is the Senior Adult Christmas Luncheon.
December 20 the Prison Ministry delivers cookies.

Three rooms are available, all are in the West Building:
West Hall (1st floor)
W-221 (2nd floor, Senior Adult area)
W-301 (3rd floor)

Rooms will be assigned based on the order the requests are received and the best use of
space. The West Hall is available three of the dates and W-221 and W-301 are on six dates.

Friday, December 5
W-221
W-301

Monday, December 8
W-221
W-301

Thursday, December 18
West Hall
W-221
W-301

Saturday, December 13
W-221
W-301

Friday, December 19 Saturday, December 20

West Hall West Hall
W-221 W-221
W-301 W-301



GARAGE PARKING

Garage parking is available in the West Garage. The crosswalk can be used to access the
West Building.

TABLES - CHAIRS - TABLECLOTHS
Round tables (60-inch), each with 8 chairs, are available for seating.
8-foot tables (rectangular) are available for serving food, etc.

Tablecloths may be available for these tables; we have a limited supply of table coverings.

TABLES TABLECLOTH COLORS
Round Tables (60-inch) White Red
Blue Champagne
Black Lime Green
8-foot tables (rectangular) Blue (stretch table covers)

Black (stretch table covers)

MEDIA ITEMS & PODIUM

Media items that are already in the room can be used; however, media tech supportis not
available for these fellowships.

Media items that may be available:
Microphones
Handheld mic
Headset mic
Show slideshow or video presentation
With sound
Without sound
Play background music
From device you provide

If you do not know how to operate the media equipment and there is someone in your class
that would like training, we can make arrangements for them to meet with a media tech to

learn to use the equipment.

All three rooms have a podium that can be used.



MEAL

Classes have the option to bring their own meal, have the meal catered, and on three dates
Chef Greg can prepare the meal ($15 per person).

Friday, December 5

No Chef Greg Meal

Monday, December 8 Saturday, December 13

No Chef Greg Meal Menu Option #1*

Thursday, December 18 Friday, December 19 Saturday, December 20
Menu Option #2** Menu Option #2** No Chef Greg Meal

*Menu Option #1 is for December 13
Menu: TBD

December 13 is the Senior Adult Christmas Luncheon, so the meal option for this
date is the same menu as the luncheon. This menu has not been finalized; staff will
confirm the menu with you after you submit your room request, as well as a timeline
for collecting payment and submitting the meal count.

**Menu Option #2 is for December 18 & 19

Menu: Sirloin or Herb Roasted Chicken, Green Beans, Mashed Potatoes, Toss
Salad, Dinner Rolls, and Pecan Pie.

Individual attendees can choose sirloin or herb roasted chicken. Staff will confirm
timeline for collecting payment and submitting the meal count after you submit your
room request.

Ice can be provided for these events. The amount of “ice for drink cups” provided will be
based on your estimated attendance.

TRASH CANS

We will provide sufficient trash cans and liners for these events. Trash will be picked up
after the event; classes do not need to bag up and carry the trash to a holding area.



SUMMARY OF DATES - TIMES - ROOMS - MEALS

Friday, December 5

December 2025
6:00-9:00 pm s M T W T F s
W-221 12 3 4 @ s
W-301 7@ 9o 10 11 12 @
No Chef Greg Meal 14 15 16 17 ® (20)
21 22 23 24 25 26 27
Monday, December 8 Saturday, December 13* 28 29 30 3]
6:00-9:00 pm 3:30-6:30 pm
W-221 W-221
W-301 W-301
No Chef Greg Meal Menu Option #1*
Thursday, December 18 Friday, December 19 Saturday, December 20*
6:00-9:00 pm 6:00-9:00 pm 11:00 am-2:00 pm
West Hall West Hall West Hall
W-221 W-221 W-221
W-301 W-301 W-301
Menu Option #2** Menu Option #2** No Chef Greg Meal

*Please note: December 13 is the Senior Adult Christmas Luncheon.
December 20 the Prison Ministry delivers cookies.

Meal: Bring your own meal.
Have your meal catered.
Have Chef Greg cater your meal.
*Menu Option #1: TBD
**Menu Option #2: Sirloin or Herb Roasted Chicken, Green Beans,
Mashed Potatoes, Toss Salad, Dinner Rolls, and Pecan Pie.
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This information is also available on the Adult Leader Resources page
of the church’s website at fbcjax.com/adult-leader-resources.




